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    The Limes Community & Children’s Centre
6 Somers Road
Walthamstow
London
E17 6RX
Tel: 0208 509 8985
								                     Email: liz@thelimes.org.uk


December 2011

Dear Enquirer,

Thank you for your enquiry about the Operations Manager role here at the Limes. I am enclosing a Job Description, a Person Specification, an Equal Opportunities form and an Application form. Please complete the Application form and the Equal Opportunities form and return them to The Limes by 5th March 2012 at 12 noon. 

The Limes is committed to Equal Opportunities and Cultural Diversity and welcomes applications from all sections of the community. If you have a disability and require any assistance in completing the form, please call our team on the contact number above.

The decision to shortlist you for interview will be based solely on the information you provide in your application form. It is important that you refer to the Job Description and Person Specification in particular when completing Section 4 – Relevant Experience, as this space will provide you with the opportunity to tell us how you meet the selection criteria for the job. Rather than simply repeating your career history, look at the skills and experience required by the job and give specific examples of work or actions that show you have the required skills. Do not forget to include any skills and experience that you have gained outside full time employment.

If you do use any additional sheets, please note which question they refer to and mark each page with your name.

Should you not hear from us by 6pm 6th March 2012, you can assume you have not been shortlisted for interview.  We hope you understand we take this approach in order to save The Limes, the postage costs.

PLEASE NOTE Interviews will take place 9th March 2012 at The Limes in Walthamstow. 
Thank you for your interest.

Yours sincerely,



Liz Fraser
Director
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