Limes Community and Children’s Centre

Operations Manager 

Information about the post

This post offers the successful candidate the opportunity to join an exciting and innovative service with a committed staff team and an excellent reputation 

Background

The Limes Community and Childrens Centre is a registered Charitable Company which has been open since June 2004 offering inclusive play and leisure activities and an inclusive safe rental space to local families and service providers in central Walthamstow. We have won the Kier London Award in 2005 for our contribution to improving the environment for children in Waltham Forest. 

We were assessed as “Outstanding” in four of the five registration criteria for Ofsted when we inspected in August 2006 and have a loyal and skilled staff team who have contributed greatly to the promotion of inclusive play and leisure opportunities in Waltham Forest. 

The building has been refurbished to a high standard to offer a wide variety of play experiences including a sensory room, a soft play room, an internal play hall and an external adventure playground. The environment has been designed to offer all children the opportunity to play safely and imaginatively.

The Centre is managed by a Board of Trustees elected by the members of the Limes. Day to day management is delegated to the Director, who manages the Operations Manager and the Services Manager.
Staffing 

The Operations Manager is responsible for the delivery and management of the administrative and facilities and finance team.   This post also deputises (with the Services Manager) for the Director.  You will be responsible for the structure of the team.
Services

The Limes delivers services to children and Young people. The services change depending on school term times and holidays.

We have many valued regular customers who operate from the Limes renting space from us. Children and Young People are at the heart of our offer and so you will offer work experience and work tasters to children and young people and provide opportunities for volunteering wherever possible. 

Funding

A substantial part of the income for the services comes from the rental of the building. This is supplemented by grants from the statutory sector, Trusts and donations, income from charges for the services and direct fundraising. The Operations Manager will be expected to monitor and report on Operations to the senior management team.
Benefits of the post

Salary 

From £28,069 per annum

Leave  

25 days per year

Pension 
Access to a stakeholder pension. The Limes will match staff contributions of 5%. Staff are invited to join on completion of a satisfactory probationary period
Working hours 
37 per week
Start date
ASAP
Location
Walthamstow
Recruitment information
Please return completed application forms to:

Private and Confidential

Liz Fraser
The Limes Community and Children’s Centre

William Morris Hall

6 Somers Road 

Walthamstow

London E17 6RX

Closing date 5th March 2012 at 12 noon.
Interviews to be held 9th March 2012 
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